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1. Reminders

A\ P H D Before You Begin

v

The peak submission period occurs two weeks prior to the start of each semester. Please plan ahead to avoid
delays in your graduation process.

If you have passed your oral defense but are delaying graduation due to exchange programs or internships, you
may upload your thesis now. However, the printed copy must be submitted during the actual semester of
graduation.

For questions regarding degree examinations, thesis formatting, or graduation procedures, please contact the

Registration Division of the Office of Academic Affairs.



https://registra.site.nthu.edu.tw/p/412-1211-21397.php?Lang=en
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1. Navigate to the
Library Homepage
2. Select "Services"

Refer to the

Submission Guide
before starting

Enter the Repository

System
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New titles
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Molecular Beam Epitaxy Growth of Two-Dimension:

Cr2 My Pride: Is It Worth Trusting? The Impacts of Pride, Brand Name, and
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System Login Service

° ° ° ° LM @]f—[ﬁé’f‘ﬂi:‘%’—’@%)ﬁ"‘
Access: Thesis Submission-User Login : Y

System Login Service

Sign in with
your library credentials :

Enter the characters in the image below

&

Play image sound

aracters in the image

Login

Revise personal information = Revise password ~ Forgot password

* Note for user Account:
1. Student, Faculty & Staff : please enter your ID number.
2. Other patrons: please enter the barcode of your ID Card, and skip the “- “in the barcode.

* Note for password: the password by default is as follows
1. For ROC citizens: Your ROC ID Number with the first letter in caps.
\\ / 2. For foreign patrons: Choose one of the following

>(% YOUI’ aCCOI,lIlt Will be 10Cked after three failed attempts. = (1)Your ARC (Alien Resident Certificate) or Passport number with all capital letters.

= (2)Last six digits of your Student ID Number + your birthdate(mmdd). e.g. If your Student ID Number is 106998776, and your
@G 99 . . birthday is 7/31, the password by default is 9987760731)
Use “Forgot password” function to obtain new password. 3 Youcancicte" Forgot pasord” it fyouneeda new pssworc .
4. For the security of your personal information, please make sure to change your default password immediately as you log on to the
system for the first time.

5. If any questions, please contact the circulation desk at ext. 42997, call (03)574-2997, or email to cir@my.nthu.edu.tw
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Request for T
P crm i SS iO n A

#&3KFF0] Request for Permission

Select " #&£#£/Authorize 4 for the esaxam anmEnn.

would like to access this information of you ...

ﬁrst- time login 18£8 Decline & Authorize
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Six-Step Submission Process

Step1: Confirm Basic Information

StePZ: Enter Thesis Information and UPload Full-Text Thesis

Step3: Select Open Access Option and Submit Embargo Request

Step4: Advisor Review

StepS: Library Review

Step6: Print and Submit Hard Copies
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Stepl: Confirm Basic Information

The system will import the basic data from the
"On-line Application System of the Graduate
Degree Oral Defense."

Please check for accuracy.

AV
/(% After submitting oral defense data for departmental review, contact the
Department Office and Division of Registration for any modifications
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tepl: Confirm Basic Information

following steps to

submit your thesis S :
successtully. Status: Graduate Degree Examination Platform Data Confirmation.

Friendly reminder: =
Stepl: Confirm Basic

Information T = . - .
1. Graduate students’ Chinese and English names and college/department information are automatically

Complete the = Stepl: Confirm Basic Information ‘

Please confirm the

Step2: Enter Thesis Information transferred from the Office of Academic Affairs' registration database. If any modifications are needed, f 11 0 0 f t‘
and Upload Full-Text please contact the Division of Registration. For those who need to add their English name, please bring (6] OW]-ng Imrormation
T your passport to the Division of Registration for processing.
2_Thesis/dissertation information, advisor(s), and oral examination committee members are automatically 1 o Author
Step3: Open Access ar Embarga imported from the "On-line Application System of the Graduate Degree Oral Defense.” To modify thesis- . . .
Application related information, please update it in the Academic Information System 2. Thesls/Dlssertathn
(https:/fwww.coxp.nthu.edu tw/ccxp/INQUIRE/), then log back into the Dissertations and Theses

Stepd: Advisor review Repository System. The system will automastically retrieve the updated information

.
3. Advisor
Step3: Library reviews graduate

: o - ) .
P A Please note: Once graduate studxa.ms submit this information for departmental review through the Oral 4. Commlttee
Defense System, they cannot modify the data. For any necessary changes, please contact your

submission :
departmental office.

Step6: Download the approved 3. For corrections to the English names of thesis advisors or oral examination committee members, please

PDF file to print copies contact your departmental office.

for library submission.

Author
Author Name (in Chinese) £
Author Name (in English) Liu,
Student|D 1020
Degree Master

School National Tsing Hua University

College  College of Science Department Department of Physics
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Stepl: Confirm Basic Information

Advisor
The 1 place
Advisor Name (in Chinese) .
Advisor Name (in English)
Advisor Email
Committee
The 1 place
Committee Name (in Chinese) |
Committee Name (in English) aE

The 2 place

Committee Name (in Chinese)

Committee Name (in English)

The content is incorrect

Once confirmed correct,
proceed to next step

Confirm Correct, Proceed to the Step 2

sitory




Step2: Enter Thesis Information and Upload

Full-Text Thesis

You must personally
complete all required thesis
metadata fields

Please provide a valid email
address for receiving the
notifications.

following steps to
submit your thesis
successfully.

Step1: Confirm Basic Information

Step2: Enter Thesis Information
and Upload Full-Text
Thesis

Step3: Open Access or Embargo
Application

Step4: Advisor review

Stepb5: Library reviews graduate
student's record
submission

Step6: Download the approved
PDF file to print copies
for library submission.

Complete the -

Step2: Enter Thesis Information and Upload
Full-Text Thesis

Status: the data is stored, you can proceed to the next step.

Friendly reminder: =

1. Please fill out the following information carefully and ensure that it matches exactly with the final version
of your thesis. Once this submission process is completed, any changes will require submitting a thesis
errata application.

2. The uploaded thesis must be in PDF format. DO NOT add any watermarks or set security restrictions.
Please use licensed software to generate the PDF so that the system can add watermark automatically.

3.

Please ensure that the uploaded full-text file is the final version revised after the oral defense. It must include
the Advisor Approval Form and the Final Thesis/Dissertation Review Form. For the required order of contents,
please refer to the “Guidelines For Submitting A Thesis, Dissertation” . However, the Authorized Agreement
for Thesis/Dissertation should be included only in the printed version of the thesis, placed after the title page.
It is not required in the PDF file uploaded at this step.

Please enter the required field content:
Language is required., Pages is required., Chinese Keyword is required., English Keyword is required., Abstract (in
Chinese), Abstract (in English), You must upload the fulltext file.

For sending review notifications, please make sure to fill it out

correctly.
*Address ’
v
*Language English v
*Pages 166

Please enter the Arabic numerals on the last page of the fulltext




Step2: Enter Thesis Information and Upload

Full-Text Thesis

EXHE L

FBFEXHR

Choose full PDF to upload

Temp Save

Upload your
thesis file

* Submit final post-defense PDF version

* Include signed Advisor’s Approval Form
and Oral Defense Form

* No watermark or security needed

* Embed all special fonts

/ Click to preview the file

*Abstract (in English)  |Abstract (in English)

4 and verify the embedded

watermark

) 5ty -l

NATIONAL TSING HUA UNIVERSITY

4

/
fFulexcrame o | Pl e e

Choose full PDF to upload

Select "Temp Save"
after uploading




Reopen the file to
verify watermark
and security
settings
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Security
settings
completed

14




Step2: Enter Thesis Information and Upload

Full-Text Thesis

*Abstract (in English) ~ Abstract (in English)

Choose full PDF to upload

Check watermark's appearence if inser

ted correctly, go to Step 3

7

Proceed to next step
when complete




Step3: Open Access or Embargo Application

Please confirm the open access date
and any embargo application with
your advisor




Open Access Options and E-Signature Uploading
Discuss with the
advisor
Set the open access date and Set the open access date
upload supporting docs by graduate student

by the advisor
oo T TTTTTTTTTTTTTTTTTe N TS TTTTTTTTTTTTTTTTTTTT TS S
Provide i Immediate open access Open access six months Iater’: i Delayed open access (embargo) i
E-signatureof | T TTTTTTIUATTTUTTUTTTTTTTT TTToopTTToTTomTommoomomoooT
student o e e -
Provide Specify reasons and [
E-signature of upload supporting docs }
student S ————— =
Submit for S S —— -
advisor review : Select open access date 1
B — -

Submit for

J
advisor review Provide Submit for
E-signature of |™"| 5dvisor review
student




My thesis advisor will set the open access date and
upload the supporting documents on my behallf.

Complete the =
following steps to
submit your thesis
successfully.

Step1: Confirm Basic Information

Step2: Enter Thesis Information
and Upload Full-Text
Thesis

Step3: Open Access or Embargo
Application

Step4: Advisor review

Step5: Library reviews graduate
student's record
submission

Step6: Download the approved
PDF file to print copies
for library submission.

Step3: Open Access or Embargo Application |

Status: the data is stored, you can proceed to the next step.

Publication Settings

Please enter the required field content:
Authorized electronic fulltext browsing/printing, Signature is required.

Friendly reminder: =

1. Please confirm the publication date of the thesis with your advisor.

2. According to the Degree Conferral Act and related regulations, the university library may preserve and
utilize this work and its electronic files. The National Central Library may also preserve it and make it
available to the public for reading within the library, either in paper form or via reading devices.
Furthermore, to promote academic research and dissemination, | hereby agree to authorize National
Tsing Hua University and the National Central Library to use this work in the ways specified below.

| agree to authorize National Tsing Hua University and the National Central Library to reproduce this work
without charge, limit, or frequency, and to use it for non-profit purposes such as education, science, and
research. This includes the right to include the electronic file of this work in digital databases, and to publicly
transmit it to users worldwide (including but not limited to those within and outside the National Tsing Hua
University campus, and within and outside the National Central Library) via its own or entrusted servers,
network systems, or the Internet, for users to retrieve, browse, download, and/or print for non-profit purposes.
The authorizations specified in this letter of authorization are non-exclusive and non-proprietary, and | retain
the right to use this work myself or authorize any third party to do so.

When using this work, the authorized parties shall/must respect my moral rights and related rights such as
electronic rights management information, and shall/must not omit, add to, or modify my signature, the j
of this work, the content of this work, or related information (including the full title of the school th;
granted the degree, bibliographic data, and other interpretive data).

Please confirm after discussion with your advisor
® My thesis advisor will set the open access date and uploa
o | will set the open access date and upload the supp:

supporting documents on my behalf.
g documents.

*E-signature or signature image u d (for graduate students)

Upload electronic signature image Signature Temp Save

If you want to upload a signature image, the image sizefshould be 568x200.

*E-signature or signature image upload (for graduate students)

Upload electronic signature image

If you want to upload a signature image, the image size should be 568x200.

Use an electronic
signature

N

=( Please refer to next page for
setting by graduate student




I will set the open access date and upload the
supporting documents. (1/3)

You could sign on line or upload the signature image if
selecting the first two open access options

Image size (568%200)

Select for uploading
image

Please confirm after discussion with your advisor
O My thesis advisor will set the open access date and upload the supporting documents on my b

@ | will set the open access date and upload the supporting documents.
Select for personal

signature

® Open access immediately after successful submission.

O Open access six months after successful submission.

*E-signature or signature image upload (for graduate students)

*E-signature or signature image up bdents) w
Upload electronic signature image Signature Yatleed el woisg
If you want to upload a signature image, the image size should be 568x200.

If you want to upload a signature image, the image size should be 568 x200.

O Apply for embargo period.




I will set the open access
date and upload the
supporting documents. (2/

For delayed open access
Please specify the embargo reason

Please confirm after discussion with your advisor

O My thesis advisor will set the open access date and upload the supporting documents on my behalf.
@ | will set the open access date and upload the supporting documents.

O Open access immediately after successful submission.

O Open access six months after successful submission.

I @ Apply for embargo period. I

Reason of delay release:

Confidentiality is required.

The thesis contsins research funded under a contract that requires confidentiality for a specified
pericd.

Centract name:

Cenfidentiality Expiration Date i

*Supperting documents requirsd (cenfidentiality clause of the contract) (in POF format)

You can drag and drop multiple files inte this box

3 ) The thesis is part of an ongeing research project, and embarga is requested until the completion of
the entire project.

*A brief explanation of the overall research plan signed by the advisor is required. {in POF format)

Yfou can drag and drop multiple files into this box

Other:

*The document format is currently being revised by the competent authority. Please upload 2
document (in POF format) that includes (1) the reason for the embarge and (2) the impact of disclosure.
The content should be within one page, with a minimum of 100 words, and must be jointly signed by the
author and the advisor.

You can drag and drop multipls files inte this bax.
OR

®

The thesis contains material intended for patent application, and embargo is requested to protect
intellectual property rights
*Proof of application must be attached. If not yet applied, a signed explanation by both the author and

the advisor is required. {in PDF format)

Yau can drag and drop multiple files inte this box.
OR

=n
= R

The thesis is subject to legal restrictions. The applicant must specify the applicable laws or regulstions

hera:

1

*Relevant legal basiz and  written explanation signed by both the suther and the advisor must be
provided. {in PDF format)

Yfou can drag and drop multiple files into this box
OR

1. Please specify the reason for embargo I

1
Select delay reason
and provide
required
information




I will set the open access date and upload the
supporting documents. (3/3) 2

Set open access date

| have specified the reason for embargo as above and therefore
request NTHU not to make my dissertation/thesis public until after

the release date e
I 2. Embargo to |2025/05/06 |for publication r .. .
Upload electronic signature image
*E-signature or signature image upload (for graduate students) or use an electronic signature

Upload electronic signature image

If you want to upload a signature image, the image size should be 568x209.

Click "Temp Save" to
enable the "Submit for
advisor review" option

*E-signature or signature image upload (for graduate studepfs)

Upload electronic signature image

If you want to upload a signature image, the image size should be 568x200.

Upload electronic signature image

If you want to upload a signature image, the image size should be 568x200.




Once you click "Submit for advisor review," you return to modify your submission

Submit for Advisor Review

If you want to upload a signature image, the image size should be 568x200.

Y our advisor will receive a
notification email requiring
their review.



Step4: Advisor review

1. The thesis is formatted according to the

“Regulations Governing the Formats of Graduate

Advisor Key
Review Items

Thesis/Dissertation at National Tsing Hua

University.”

2. Contents meet the requirements of the oral
defense committee.

3. Open access date and application for the delayed
open access have been correctly completed, or

submitted on the student’s behalf.



https://registra.site.nthu.edu.tw/var/file/211/1211/img/3929/Guidelinesforsubmittingathesis.pdf

Step4: Advisor review

Upload Thesis - Step4: Advisor review

Step1: Confirm Basi . .
RS Friendly reminder:
Information

Step2: Enter Thesis Information You' Il receive an email notification once the review status is updated. Please remember to check your inbox
and Upload Full-Text regularly.
Thesis

Step3: Open Access or Embargo

Application

Step4: Advisor review

-
Stepb5: Library reviews graduate
student's record [ ol s B
submission -
| . u u |}
Step6: Download the approved — o =
PDF file to print copies _—

for library submission.

Wait for your
advisor to

review




Step4: Advisor review

Upload Thesis -

Stepl: Confirm Basic
Information

Step2: Enter Thesis Information
and Upload Full-Text
Thesis

Step3: Open Access or Embargo
Application

Step4: Advisor review

Stepb: Library reviews graduate
student's record
submission

Step6: Download the approved
PDF file to print copies
for library submission.

Step4: Advisor review

Friendly reminder:

You' Il receive an email notification once the review status is updated. Please remember to check your inbox

regularly.

Your thesis is currently under librarian check. If you need to withdraw it for
modifications, please contact the library staff at campus extension 42235 or Tel:

03-5742235.

Audit History

Audit Date Unit  Reason
® Please consult your academic advisor.

2025/04/30 16:32:04 Advisor e Others :
TEST

+Show All

Your advisor
approve your
submission




StepS: Library review graduate students’
record submission

1. Thesis format

- Advisor’s Approval Form

lerary Key - Oral Defense Form verified by the Committee
ReVieW Items 2. Watermark and security settings

3. Embargo application and supporting

documents (if applicable)

S@} If not approved, submission will return to advisor review

stage.




Step5:

Library reviews graduate student's

record submission

Upload Thesis - |

Stepl: Confirm Basic
Information

Step2: Enter Thesis Information
and Upload Full-Text
Thesis

Step3: Open Access or Embargo
Application

Step4: Advisor review

Step5: Library reviews graduate
student's record
submission

Step6: Download the approved
PDF file to print copies
for library submission.

Step5: Library reviews graduate student's
record submission

Friendly reminder: =

You' Il receive an email notification ance the review status is updated. Please remember to check your inbox
regularly.

Your thesis is currently under librarian check. If you need to withdraw it for
modifications, please contact the library staff at campus extension 42235 or Tel:
03-5742235.

Audit History

Audit Date Unit  Reason
* Please consult your academic advisor.

* Others @
TEST

2025/04/30 16:32:04 Advisor




StepS: Library reviews graduate student's

record submission

Upload Thesis - Stepb: Library reviews graduate student's
record submission
Stepl: Confirm Basic
Informatio 2 .
rormation Friendly reminder: =
Step2: Enter Thesis Information
and Upload Full-Text You’ Il receive an email notification once the review status is updated. Please remember to check your inbox
Thesis regularly.

Step3: Open Access or Embargo
Application

) ) Your thesis or dissertation has been approved. Please go to Step 6 on the left to
Step4: Advisor review print the authorization forms.

Stepb: Library reviews graduate
student's record
submission

Audit History
Step6: Download the approved

PDEF file to print copies Audit Date Unit  Reason
for library submission.
o Please consult your academic advisor.

2025/04/30 16:32:04 Advisor e Others :
TEST

+ Show All




The Library reviews each submission in
the order of the latest submission
timestamp.

Each review typically takes two business
days, results would be sent via email.




Step6: Download the approved PDF file to

print copies for library submission

The selected
authorization option
will determine which
documents need to be
printed

following steps to
submit your thesis
successfully.

Complete the -

Stepl: Confirm Basic
Information

Step2: Enter Thesis Information
and Upload Full-Text
Thesis

Step3: Open Access or Embargo
Application

Step4: Advisor review

Step5: Library reviews graduate
student's record
submission

Step6: Download the approved
PDEF file to print copies
for library submission.

Step6: Download the approved PDF file to
print copies for library submission."

Status:

Friendly reminder: =

1. To ensure that the printed thesis matches the approved electronic version, please download the
approved PDF file with the inserted watermark and use it for printing your paper copy.

2. Please download the Checklist Before Submitting Your Printed Thesis or Dissertation and confirm that
the binding order and all required components are complete.

3. If you have applied for delayed open access (embargo), please download and print the application form
and supporting documents, and obtain the signature or stamp of your department chair or institute

director.
Print
Term File
Full-Text WX BFE LIBEEE pdf
Authorized Agreement for Thesis/Dissertation
Authorized Agreement for Thesis/Dissertation (Please print this page and place it right after the title

page in the printed thesis/dissertation.)




print needed documents
(refer to the left items)

Use the checklist to confirm
binding items before
submission

| _
™~

Place the Thesis Authorization

Print and Submit Hard Copies ‘ [j

B Upon approval, you will receive a notification email
and then download the approved:
v Full-text PDF

c - 0 o - Form right after the title page
v Authorization form (the Authorization Form has incorporated i e

(z8\ [ ¢

both the University and National Central Library authorization in

Ensure the Application Form and
Supporting Docs are signed by
your department chair

one page)

(28

v" Embargo application form (if applicable)

Copy both forms and insert
originals and copies into the
hard copies

v Supporting documents (if applicable)

)

B Print and submit 2 hard copies of the watermarked
PDF approved by the System [Submit your thesis at tha

main library




Hard Copy Submission Guidelines 2

B We recommend downloading the "Checklist Before Submitting Printed Thesis" and follow
the official formatting guidelines.
B Hard copy thesis must be properly bound
v’ Master's thesis - Tan color
v’ Doctoral dissertation - Light blue color
B The "Thesis Authorization Form" must be bound directly after the title page
B For thesis embargo requests:
v" Print the signed application form and supporting documents from the system
v" Obtain department chair signature on both items
v Make one copy of both signed documents

v" Insert (do not bind) the original and copy separately into the two thesis copies
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Checklist before you submit your
Printed Thesis / Dissertation

IEEBItem

AL
check

ZETIER
Binding Order

EEUE
Mandatory
or not

£R0B Instructions

Checklist Betore
Submitting Printed
Thesis

5] HiBefore
Binding

Binding style and
front cover color

FR--FE+ BA(BEET ; @B B
B/EL--=Ee

Binding: Paperback with lamination (gloss

finish)

Cover Color:

Master's Thesis -

Dissertation - Light Blue

/ Doctoral

AX(EEEEX)
Fulltext and abstract

g
Mandatory

BUEZBEB BT TIEENATRET - B
B/%& . BE/EHHEFRERE

The printed thesis must be produced based
on the approved electronic version.

There are no restrictions on black-and-white
or color printing, or single-sided or double-
sided printing.

LA EE
Title of thesis /
dissertation

(£)(None)

g
Mandatory

A ESREHEING/EH SRS
—5

The title of thesis/dissertation is the same as
authorization letter's.

28R

Content

(E &I
Wrapper/ Front
cover

g
Mandatory

BERE PENGIER - -BR-F
APENES - FEEMPEESE - OHE
A

Front Cover should include School Name,
the Title of the Thesis (Chinese and English),
Full Name of the Department or Graduate
Program, Student ID Number, Student's
Name (Chinese and English), Advisor's
Name (Chinese and English), Date of Pass
the Oral Defense (ROC format).

QZEAE
Blank page




Hard Copy Submission Guidelines (/2

B Printed Thesis Collection at the Library
v Submission Hours: Monday to Friday, 8:00-12:00 and 13:00-17:00
v Location: Main Library, Counters 4 and 5

v Submit 2 printed copies of the approved PDF with watermark
B The 2 copies will be archived by NTHU Library and the National Central Library
B If you need to modify your thesis after approval:

Complete "NTHU Dissertation Modification Request Form" and bring the form and
updated files to the Acquisition and Cataloging Division on the 4th floor of the Main Library

For questions about thesis submission, please contact the Reference Desk
Tel 03-5742995 (Ext. 42995 ) / email . ref(@my.nthu.edu.tw °

oo



mailto:ref@my.nthu.edu.tw
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Frequently Asked Questions

Please consult the Submission Guide and FAQ first,

or email ref@my.nthu.edu.tw



mailto:ref@my.nthu.edu.tw

01

Login Issues

Use the "Forgot Password" function to obtain a new password

* Account and password are the same as your
Library Credentials

* For login and password issues, please contact
the Circulation Desk (ext. 42996, 42997)

| e )=t - 4 B8 A

System Login Service

User Login

Account
Password

Enter the characters in the image below

&Le

Play image sound

Enter the chara

Login

Revise personal information ~ Revise password = Forgot password

« Note for user Account:
1. Student, Faculty & Staff : please enter your ID number.
2. Other patrons: please enter the barcode of your ID Card, and skip the “- “in the barcode.

* Note for password: the password by default is as follows
1. For ROC citizens: Your ROC ID Number with the first letter in caps.
2. For foreign patrons: Choose one of the following
= (1)Your ARC (Alien Resident Certificate) or Passport number with all capital letters.
= (2)Last six digits of your Student ID Number + your birthdate(mmdd). e.g. If your Student ID Number is 106998776, and your
birthday is 7/31, the password by default is 9987760731)
3. You can click the " Forgot password" button if you need a new password.
4. For the security of your personal information, please make sure to change your default password immediately as you log on to the
system for the first time.
5. If any questions, please contact the circulation desk at ext. 42997, call (03)574-2997, or email to cir@my.nthu.edu.tw
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Important Notes for
modification after approval

Complete the "NTHU Dissertation Modification Request Form"
Submit the form along with updated electronic files to the Acquisition
and Cataloging Division
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